RT24-1-2021 ANNEXURE 7
GUIDE FOR ONLINE SUBMISSION

A bidder to follow the below steps to submit an online bid

Click on the web link provided on Section 11 of the Special Conditions of Contract

RT24-1-2021 Online Supplementary Bid for Hospital Furniture & Ward Requirements

1. Step 1: A bidder will reach a login page where the bidder will be required to register,

rm Enter your username and password.

r -
-
(_;%5 User Name:

Password:

0K Forgot Password

Windows Authentication Click on

: register
Register

Please Note

If no MAAA number for registration , the bidder will not proceed further.

The closing date is 20 October 2021 at 11h00. All access to this site will
be restricted on the closing date and time.

2. Step 2: After clicking on register the bidder will be directed to a page to capture the bidder’s details,
Note! username should be the CSD MAAA number

ur

/\ User Registration

aes

Capture K pomrbatnicry Ay
bidder’s .
information on

Can't read thic? Click here for a different phrase

this page

e vithterms a0d - Your Username MUST be your CSD MAAA number used on the Central

Supplier Database

phease The closing date is 20 October 2021 at 1100, Allaccess to thisste will be Th lick
en clic

msand  Your Username MUST be your CSD MAAA number used on the Central restrictad on the coelng data and e

Supplier Database

register

nents sta
" S hy dupli at the Ten

The closing date is 20 October 2021 at 11h00. All access to this site will be

restricted on the closing date and time. e

email will be addressed
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https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fweb.treasury.gov.za%2Fpublic%2FTenders%2FRT24-1-2021&data=04%7C01%7CNancy.Ravhandalala%40Treasury.gov.za%7C063632a358fd4a3a389308d979beb340%7C1a45348f02b44f9aa7a87786f6dd3245%7C0%7C0%7C637674682284252178%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=yz9HRzOd4XitVWP8BweVCsZF9cdAXMn09rYgvpMeGqI%3D&reserved=0

RT24-1-2021 ANNEXURE 7
GUIDE FOR ONLINE SUBMISSION

3. Step 3: Registration will be approved. The Login to access the site using the username (MAAA CSD

number) and the password created when registering,

/‘1 Enter your username and password.

-
2 :
L™ User Name:

Password:

OK Forgot Password

Capture your Windows Authentication

user name and Register

password then
click OK Please Note

If no MAAA number for registration , the bidder will not proceed further.

The closing date is 20 October 2021 at 11h00. All access to this site will
be restricted on the closing date and time.

4. Step 4: After successful login the bidder will reach the home page. The bidder must read and adhere to

the online bid process rules,
S

N monveny RT24-1-2021

3 =nm

Bid Number: RT24-1-2021

Supply, Delivery, Installation, Commissioning and Maintenance of Hospital Equipment and Ward Requirements

QMILINE BID PROCESS

bid requirements including submis

document, then 3 _. again and delste.

Phase 1 ADMINISTRATIVE REQUIREMENTS

mitation to Bid

Read the on-line
bid process rules

) of workshop facilties or proof of amangements with third parties for such.
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5.

6.

RT24-1-2021 ANNEXURE 7
GUIDE FOR ONLINE SUBMISSION

Step 5: Scroll down to be able to upload the bid documents. The bid documents should be uploaded
individually per Phase as indicated on the uploading platform. All documents must start with CSD MAAA

number

SharePoint

* Pricing Schedule

* Original and valid B-BBEE status level verification certificate or a certified copy thereof or a sworn affidavit
* SBD 6.1 Preference Points Claim Form
* Cost breakdown

Documents - Phase 1
® new document or drag files here

Documents - Phase 3

@® new document or drag files here

o documents in this view.

Step 6: Uploading Document:

e Step 6.1: Under the relevant Phase click on new document,

SharePoint

* Pricing Schedule
« Original and valid B-BBEE status level verification certificate or a certified copy thereof or a sworn affidavit

* SBD 6.1 Preference Points Claim Form
® Cost breakdown

Documents - Phase 1

@® new document or dra

There are no documents in this view

Documents - Phase 2

Documents - Phase 2

@ new document

There are no documents in this view

Click on new Documents - Phase 3
document @ new document or drag files here
0O Nam File
There are no documents in this view
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Preference Points Claim Form

akdown

- Phase 1

nent or drag files|

Name

documents in thi§

- Phase 2

ment or drag

nent or drag

O name

documents in this vi

RT24-1-2021 ANNEXURE 7
GUIDE FOR ONLINE SUBMISSION

e Step 6.2: Click on chose file, then attach the file to upload

e

Add a document

Choose a file

Choose File | No file chosen

Modif

Version Comments

OK Cancel

Select file to

o Step 6.3: Select document type then save,

-BBEE

B-BBEE stal
e Points Cla

el
drag files|

e Modif

nts in thig

Select the type
of document to

drag files|

me Modifieu: s e

o

Documents - RT24-1-2021 Annexure 1 SBD 1 Invitation..

The document was uploaded successfully and is checked out to you. Check that the fields below
@ are correct and that all required fields are filled out. The file will not be accessible to other users
until you check in.

Name * RT24-1-2021 Annexure 1 SBD 1 Invitatior |-doc

DocumentType * @ SBD 1 Invitation to Bid

O SBD 4 Declaration of Interest

O SBD 5 National Industrial Participation Program

(O SBD 8 Declaration of Bidder's Past SCM Practises

O SBD 9 Certificate of Independent Bid Determination

O CSD full report and not summarized

O Proof of authority must be submitted

O Written SARS confirmation for disclosing tax status by SARS

O Shareholding portfolio CIPRO/CIPC by proof of registration of the
company with CIPRO/CIPC

O General Condition of Contract Fully Signed and initialled on every page

O Special Conditions of Contract Fully Signed and initialled on every page

O Subcontractors documents as per Section 5.1.12

S K |
upload 10:43 AM by || maaa0748884 e — Save the
/2021 10:43 AM by || maaa0748884 uploaded

document
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RT24-1-2021 ANNEXURE 7
GUIDE FOR ONLINE SUBMISSION

7. Step 7: The documents can be deleted and replaced during the advertising period. Use the three dots
(...) on the far right of the relevant document, then three dots (...) again and delete. The replaced

document should be deleted as the system does not overide when replacing.

Documents - Phase 1

_ . X
N aaa(749004 AL A1
(® new document or drag files here maaa( /48884 46 RT24-1-2..
DocrentTine O Name Changed by Jacques Engelbrecht on
o ' 9/17/2021 10:45 AM
SBD 1 Invitation to Bid =  maaal748884 46 RT24-1-2021 Annexure 1 ... )
" SBD1 Invitation to Bid % Shared with " SharePoint Farm Account QA
and " Jacques Engelbrecht
Documents - Phase 2 https://web.treasury.gov.za/public/Tenders/|
(® new document or drag files here
OPEN  SHARE
DocumentType D) Name Modified FieSize
There are no documents in this view.
veb.ireasury.gov.za/public/Tenders/RT24-1-2021%
Documents - Phase 1 ‘ .
View Properties
(® new document or drag files here maaa0/48884) ‘
Edit Properties
DocumentType D Name ChanQEd byJacques
9/17/2021 10:45 AM Check Out
SBD 1 Invitation to Bid @ maaa0748884_46 RT24-1-2021 Annexure 1 ... )
SBD 1 Invitation to Bid 3 Shared with I Share Version History
and " Jacques Engel
Compliance Details
Documents - Phase 2 htps://web.treasun /

Workflows
(@ new document or drag files here
OPEN  SHARE Download a Copy
DocumentType O Name Modified ~FileSize
Shared Wi
Delete
Delete

There are no documents in this view.
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